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HTIdNG nAN
Quy trinh, thfr tgc kiQn tolrn nhin sg Ban ChAp hlrnh, Uy ban ki6m tra

C6ng doirn co sO trgc thuQc C6ng doin Vi6n chrfrc tinh

C[n cir LuQt vi DiAu lQ Cdng doin ViQt Nam;

Cdn cri Hudrng ddn s6 1589/HD-TLD ngdy 1611012019 cria T6ng Li6n doan
Lao dQng ViQt Nam, Hu6ng d6n Quy trinh kiQn todn nhdn sg Ban Ch6p hinh, Uy
ban ki6m tra vi c6c chirc danh trong Ban Ch6p hinh Li6n doan Lao dQng tinh,
thanh ph6, COng doan ngdnh Trung uong vd tuong duong, C6ng dodn T6ng c6ng
ty tryc thuQc T6ng Li6n dodn;

Cdn cir Huong ddn sd 471ID-LDLD ngdy 28/3l2O2O cria Li6n doin Lao
dQng tinh Cao BEng vA quy trinh kiQn todn nh6n sg, Ban Ch6p henh, Ban Thuong
vu, Uy ban ki6m tra vi c6c chtic danh trong cdng doin c5p tr6n tr.uc tiiSp co s0. Ei5

tl6m b6o thting nh6t nguy6n tEc, quy trinh, thri qrc kiQn todn, bd sung nh6n sg, c6ng
nhfn chfc danh riy vi6n Ban ch6p henh (BCH), ty vi6n uj' ban ki6m tra (UBKT)
c6ng dodn co sd (CECS) trgc thu$c; Ban Thuong vp C6ng dodn Vi6n chric tinh
(CDVC) hu6rng ddn c6c nQi dung c6 li6n guffi, cU th6 nhu sau:

I. KlrI KHUYET Uy VIEN BCH,0y VrnN UBKT CDCS

Bufc 1: Khi khuyiSt fiy vi6n BCH, ty vi6n UBKT ho{c can uAu b6 sung
th6m try vi6n BCH, thiiSu sti lugng dd ttugc ctai hQi th6ng qua thi Ban Ch6p hanh
CDCS xem x6t du ki6n ccr c6u, sti lugng vi nhdn sU cu th6, xin j kitin cta c6p iry,
l6nh dpo don v! vi dO nghi bing v6n b6n gfri Ban Thucrng vp CEVC.

* Hd so g*i vd CPttC g6m:

- Cdng vdn dA nghi kiQn todn nhhn sg (Mdu 1);

- Danh sSch trich ngang lf lich nhdn sp (Mdu 2).

Budc 2z Cdncri v6n b6n ctdng y cria Ban Thudrng vp CDVC, Ban Ch6p henh
CDCS ti6n hinh:

- T6 chtc hQi nghi Ban Ch6p henh 6y phitiu tin nhiQm

+ O5i tuglg 6y phiiSu giim' Uy vi6n Ban Ch6p henh CDCS ducrng nhiQm.

+ Hinh thirc b6 phitiu gi6i thiQu nhAn sg bdng phitiu kin. Nhdn sg dU kitin
dugc in trong phi6u x6p thri ty ABC theo ton, ghi rd nBdry, th6ng, ndm sinh, chfc
v9, don vi cdng t6c. Phi6u c6 2 cQt: cl6ng f vd kh6ng ddng f; phitiu c6 d6ng d6u
treo cria don vi triQu tOp hOi nghi.Nguli tham eia b6 phi6u d6nh d6u (x) vio 6 lua
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chgn. Ngodi ra, phi6u c6 ddng trOrg tt6 ngudi tham gia ghi f kitin kh6c, gi6i thiQu

nhAn sg kh6c ngodi danh s5ch du kirin. Phii5u kh6ng ntr6t tniet phei hj t6n. Khi thu
phiiiu phii lQp bi6n bin trong d6 kC 16 sti lugng phi6u phdtra, si5 lugrrg phii5u thu
v6 vi luu gifi theo chi5 d9 tdi liQu mQt.

- Tr6n co s0 kiSt qui phitiu tin nhiQm (phiiiu tin nhiQm phii dat kiSt qui tr6n
50Yo trb lOn), Ban Ch6p henh CDCS xem x6t lya chgn nhan sp vd th6ng nh6t nfran

sp gi6i thipu Ae UAu (MEu 12).

Bufc 3: Trinh t.u bAu b6 sung riy vi6n Ban Ch6p henh, ty vi6n UBKT CDCS:

- C6ng bti v6n bin cria Ban Thumg ,u CDVC tl6ng f bAu b6 sung Ban
Ch6p henh, riy vi6n UBKT CDCS.

- Ti6n henh bAu cir theo nguy6n tic, th6 le bAu cri quy dinh tpi DiAu lQ C6ng
dodn ViQt Nam vd Hu6ng ddn thi hdnh Eidu le C6ng dodn ViQt Nam.

Bufc 4z B6o c6o Ban Thuong 4r CDVC c6ng nhQn ki5t qui biu cri, giim:

- Td trinh tte nehi c6ng nhfln k6t qui bAu b6 sung Ban Ch6p henh, UBKT
CECS (Mdu 6);

- Bi6n ban kiem phii5u bAu ct (M5u 7 , 8, g, 10, I 1);

- Bi6n b6n hQi nghi Ban Ch6p henh (Mdu 12);

- Danh s6ch trich ngang lf lich nhAn sg d6 ngh! (MEu 2).

II. KHI KHUYfT CHTIC DANH CHtI TICH, PH6 CHI TICH CDCS,
CHU NHIPM UBKT

Bufc 1: Khi khuyi5t chric danh chtr t[ch, ph6 chti t!ch, chri nhiQm UBKT
CDCS thi CDCS xem x6t dU ki6n co c6u, sti luqrig vd nh6n sU cu th6, xin f kitin
cta cdp riy, l6nh dqo dcm vi vi d6 nehi bing vdn b6n gti Ban Thuong vg CDVC.

* HO so gtbi vi COYC gim:
- C6ng v6n dC ngh! kiQn todn nhdn sg (Miu 1);

- Danh s6ch trich ngang lf lich nhdn sg (M6u 2).

Bu6c 2: Sau khi c6 f kitin th6ng nhdt cria c6p riy Ding, cria Ban Thucnrg vq
CDVC bing v6n ban ddng f vd chir truong, nh6n sg; c6c dcm vi ti6n hanh hQi nghi
Ban Ch6p hanh CDCS 16y phi6u tin nhiQm nhu sau:

+ D6i tuqng 16y phitiu tin nhiQm: Uy vi6n Ban Ch6p henh CDCS.

+ NOi dung hQi nghi l6v !, kiiSn:

- Trao d6i, theo luOn vA y6u cdu kiQn todn, b6 sung, ti6u chu6n can b0;

- Th6ng b6o danh s6ch nh6n sy do c6p fry gi6i thiQu; t6m dt ry [ch, qu6
trinh hgc tQp, c6ng t6c; nhfn x6t, d6nh gi6 uu khuytit di6m, mpt manh, m{t y6u,
tri6n vQng ph6t tri6n; Gi6i thiQu b6 sung ngodi danh s6ch nhAn sg do tap th6 lenh
d4o gi6i thiQu (n€u c6).
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- Hinh thric b6 phitiu tfn nhiQm nhAn sy: Thgc hiQn nhu bu6c 2, phdn I
huong d6n niy.

Budc 3: T6 chric hQi ngh[ BCH CECS Ae UAu b6 sung chri tich, ph6 chri

t!ch, cht nhiQm UBKT:

- C6ng bti vdn bin cria Ban Thulng vp CDVC vd cdp riy c6 thAm quy6n

ddng f bAu bi5 sung chric danh cht tich, ph6 chri t!ch, chti nhiQm UBKT CECS.

- Tii5n henh bAu crl theo nguy }ntfuc,the lC bAu cti quy dlnh tAi DiAu 10 C6ng
doin ViQt Nam.

Bufc 4zLqph6 so dA nghi Ban Thuong vp CDVC c6ng nhQn chric dantu g6m:

- Td trinh dC nghi c6ng nhfln kiSt qu6 bAu chirc danh chfi tich, ph6 chri tich,
chir nhi-Om UBKT CDCS;

- Bi6n ban ki6m phitiu bAu ttmg chfrc danh;

- Bi6n b6n hQi ngh! Ban Ch6p hdnh CDCS;

- Danh s6ch trich ngang lj lich nh6n sg dA ngh! (Mdu 2).
* Luu y: Thdnh phdn tham gia bAu cri bd sung c6c chtc danh k*ruytit trong

Ban Ch6p henh chi li c6c try vi6n duong nhiQm cta Ban Ch6p henh. Ngudi dd th6i
tham gia Ban Ch6p hanh thi kh6ng tham gia bAu cir; ngudi m6i dugc bAu b6 sung
Ban Ch6p hdnh c6 quy6n img cri, dC cri, bi6u quy6t vd bAu cri ngay khi trung cri
Ban Ch6p hanh.

Tr6n ddy ln hucmg d6n quy trinh, thri tgc kiQn toan, b6 sung nhdn sg, c6ng
nhfln chric danh riy vi6n BCH, riy vi6n UBKT CDCS trgc thuQc cta Ban Thucmg
vg CEVC. Trong qu6 trinh thpc hiQn, n5u c6 vunng m6c dO nghi cdc don vi ph6n
6nh tryc titip vC Thuong trpc CEVC dC tfrOng nh6t giii quyiSt./.

Noi nhQn:
. UV BCH, UBKT CDVC;
- CDCS trpc thuQc;
- Luu: CDVC.

TM. BAN THIIOI{G VU

Ld Thi Phucrng Hir


